
 

 
 

 
 

Chaperone Stations 
 

1. COATCHECK - Youth may store personal items. (4 Chaperones) 
 

2. RESTROOMS - Insure proper etiquette: Make sure youth do not trash restrooms; no loitering or 
over-crowding; appropriate use of gift basket. Chair for you outside the restrooms; periodic 
presence in restroom. (4 Chaperones) 
 

3. CANTEEN AREA - Insure smooth flow of traffic in line at the concession stand. Insure proper 
etiquette and problem-solving amongst students. (2 Chaperones) 

 
4. PHOTO AREAS - Insure smooth flow of traffic in line for professional photo & photo-mart.  

Encourage early line up to prevent last minute rush for pictures. (4 Chaperones) 
 

5. GRACE DONOR BRIDGE THANK YOU BOARD - Approach and Encourage students to leave a 
message/signature of thanks/school to our many sponsors of the Ball. Insure markers are available 
and left by students. (4 Chaperones) 
 

6. GRACE SOCIAL MEDIA TABLE - Approach and encourage students to fill out social media 
contact card for a chance to win a door prize. (5 High School Students &/or Adult) 
 

7. TABLE HOSTS - Approach and interact with students who are sitting at tables. Take picture, 
compliment great behavior, etc. (5 Chaperones) 
 

8. FIRE EXIT DOORS (Summit Street) - Insure no students exit or enter after the security guards 
moves to the Jefferson Exit---around 9 p.m. (4 Male Chaperones) 
 

9. DANCE FLOOR MONITORS - Insure proper dance etiquette. Ask students to abide by the dance 
rules---no dirty dancing, grinding, twerking or other provocative couple dancing. If persistent 
disobedience is observed, escort couple off the dance floor and provide intervention. A student can 
be asked to leave the venue due to their behavior. Approach an officer if you have this situation. 
The officer will contact the Director, Elaine Page by cell phone to make contact with the parent. 
Director’s cell phone number is 419-705-1586.  

 
 



 

 
10. CHAPERONE SIGN IN/NAME TAGS - PLEASE ARRIVE BETWEEN 6:15 – 6:30 p.m. for a group 

professional photo. Discounted parking passes are available for parking at the Seagate garage.  
($5) Typed name tags will be distributed at the May 10th meeting. Others not in attendance will be 
provided a volunteer name tag at the lobby sign in area. Attire is black and white. Wear 
comfortable shoes. There is a locked office adjacent to the sign in area to store personal items. 
Select staff will have walkie-talkies (2 Female Chaperone) 

 
11. REGISTRATION TABLE / TICKET TAKERS / SICK BAY - Insure that students have ID and ticket 

to enter the security check point. Insure that attire is appropriate for entry. Student will not be 
allowed entry if vagrant violation of the rules on attire. Student must return home to change into 
more appropriate attire. No tickets are refunded. No tickets are sold at the door. Students leaving 
before dismissal must be supervised here until parent arrives. We use registration form to call 
parent---not a phone number provided by the student. (4 Female Chaperones)   

 
12. SECURITY CHECKPOINT - Adjacent to Registration Area. Staffed by TPD. All students and 

chaperones must go thru security checkpoint. No students are allowed outside the Hall until 
departure. A phone call to guardian must occur if youth wants to leave before dismissal. The 
registration table attendants will review the registration form and stay with the youth until the parent 
comes to the table to pick up the youth.   

 
13. DISMISSAL- All chaperones to assist with dismissal, particularly our male chaperones. Help to 

direct movement onto Jefferson. Mingle with students, look out for tensions. Advise students not to 
walk in the streets or cross inappropriately. The TPD/Sheriff Officers security officers will be 
outside as well helping to direct traffic. Please remain in the area until all students have been 
picked up. This usually takes up to ½ hour. Parents are being told to come in to pick up their youth. 

 
14. CLEAN-UP - Need up to 10 chaperones to assist in stripping and bagging table clothes and 

balloon weights, gift baskets, and other agency property. They should remain in the hall during 
dismissal to assist in this activity. At least one of the chaperones will be a Grace staff person.  
(3 Chaperones)  

 
15. HALL DECORATING – Needs 10 Volunteers to decorate Seagate Center in the theme colors for 

this year’s Afro Ball. Décor includes balloons/balloon weights, table cloths, etc. Date of Decorating 
is Saturday, May 21 @ 10 a.m. (10 Chaperones) 

 
16. TICKET SALES CENTER BASED – Facilitate ticket sales at Grace Community Center during 

peak periods: daily after 3 p.m. Tickets are $30.00 and no discounts will be given. No tickets will be 
sold at the door. (3-5 Chaperones) 

 
 

Presented By:  

419 248-2467  •  gcctoledo.org/afroball  •  Facebook.com/gracecommctr 


